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ADVANCED EXCEL
 wogomeo |

090079Mod bymysdzngn 30MLoL  30dsbos  LHYYOMHYOds donmb  3Moghngymn
3o0MENmMYdy LonbxymMMmBsEom H99b6mmmangonb

393600Lob EMm 300mygbgodnm 93mbmanggmo 3MmEgbgdnb dmEgmomgonbs

©o 00BHL-LOHYSEN7ONL SBdMNDND.
9 89b3gMs (18 Lsmn)

LobL6o3MM 33Mbob dnbooMmbo

mgggoo 1:

dmboEgdms sbsmMndOL dgLogomn

8mbs(3999000 39yY38b6s @S FMMBdhnMgonb ©sd1yds3900b bgmbgdn (Format Cells)

Go To Special (33Mg©gdnb 8mbBnd36s dnmnmgdyan 3MohgMmoydgdnb dnbgw3nom)
Excel-ob 396930900b gsbbamags: badngdm (Lookup, Index, Match), moMmomgdo ©o
onsmomnb 1nbdi3ngon (Today, Now, Date, Day, Month, year, Hour, Minute, edate, eomonth,
networkdays weeknum, workday), gmm3yangdo - Sequence

mggJaos 2:

e 0bsbLYMN 3BsmMNdN (Financial Analysis)

e qnbobLbymn ®YbJEngdn: FV - mobbalb bLodmdogzmmm 860d369mmody; PV - bsbBynbn
3030(homM@adsbady; Rate - badMMEgbhm  gobozzgon; Nper - 39Mom@yonb
(3osb@adnl) Mesmgbmody:; Pmt - 39MmnmOymsa© 3gbahobn o6 sbamgdn msbby; IPMT -
LaMEgdgmMN 3MB3MIDHYMO go@ab@Nbb; PPMT - dofmo ;msbbs 3mb3mMgbhnmn gomsbmabob

e 330056LYMN BY6JENg00, sSBMMBNDSENNL bJgds (Personal Finance)

o (O3990

mygJaos 3:

mman3nmn 3969430900 (IF, AND, OR, IFERROR, IFNA, IFS)
dmboggdms gbMomgodn - Data Tables

9mm0 30MadghHmab goomazms - Goal Seek
LE9bsMgdNL 89bgsgMon - Scenario Manager

J3ndo

mgqdEoo 4:

e 0Mdobndoy Tables
o OMBOEQIM  05Dg0mMsb  (Database) LsOpdom  @YBJE0gONL  FgsM]ds MO
x31693090006, MmgmmMozss Sumif, Sumifs, Averageif, averageifs, Countif, Countifs
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e 30MMONM0  d@MMIshgoob gobbomags, gmmMAymadnlb ©obdomgdnm  bsbyM3gmn
gmmishnb J9986s (Conditional Formating), 3oMmonmn @sammdshgds, sboMmobbgds
(Conditional Formatting Sorting)

o ©39mMY00/930%0

myJaos 5:

e bodngom, LsTnbYTSMM }®YbJEngdn The OFFSET, INDIRECT Function, Lookup @o Gsmn
d900M900 1339 Bogbmod gmmMInmMydmsb, Mmammnios Vlookup, Hlookup, Index, Match

o  JomMm3nb bodMdebgom Mmne3gdn: Spin Buttons, Scroll Bars, OptionButtons, Check Boxes,
Combo Boxes, and Group List Boxes

e OmMbsE90my 3mbhMmann (Data Validation)

e J309%0

mygJaos 6:

e ©nbodnymn gbMomagodn, nbsdnymo ©nogMadgdn - Pivot Tables, Pivot Charts, Sort and
Filter PivotTable fields, PivotTable Slicers, Timeline, Group items in a Pivottable, Generate
GetPivotData, Create PivotTable based on data in several location.

e OMboEg0my  0oB700L  gogmomdams  @mmAYmob  @obdoMmgonm,  ImboEgdme
3MbLbmMmNsEnNY, dgsangoymn dgwgan (Filtering, Consolidating Data)

e Subtotal 0Mdobgds o Subtotal ®}YbJEnN

mgdano 7:

e mM3Hn30vsENNbL 83MEobgdaL gobbomas Solver Analysis-0b @abdsMgoNm, 3MBb3MIHIMS®
30 8magonb  3sgbnBndsEny  (Maximizing Profit Problem), bsMzgoob 8906030ds30s
(Minimizing Cost Problem), 306s6bgon m3hndsanymo ©sggadss (Using Solver for financial
planning)

e 353mMnmO FsbdmMNEeb godmdnbomg dgmamgds Solver Analysis gbgEnsbs ©@o Goal
Seek-b dmMnb

e Advance Filter-ob gobbomgs s 89oMxos 3bMNMmO0L BOMHMSEFNSLMBD

e ©V39mMY00/J30%0

mygJaoo 8:

bobdomMyann gbMamo, bobdomMymo nsgMeds (Histograms)

smBgmomn bhshnbhngs (Descriptive Statistics: Mean, Median, Standard Deviation, etc)
dom9dsthnldymn ammadymnb 3madnboigns offset-nb obdsMmagdnm o om0 gogmMmnabgodoe.
xmmIymydn, MmammgonEss Sort, Sortby, Unique, Textjoin gobbomas @o s6smndn

©330my03/g30%0

m9gdEoo 9: gnbomyMmo godmEoo

LobL6ogz3MM 33Mbob dgy3900

39MbOL dLAYbgmMoL 9EMENBYOs; S d9dm9dY6:
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o LE@gMML Qomom ML, MMAgmMnE 3gennbbdmdb banbammadsgom Hggbmanmangdab,
39Mdm@ Microsoft Excel-0b 3Mmamodnlb ©obndbymgdsbs s gadmyqgbgodsb

e 3393000 b 3M3gH03nmn babnsmab 3MmMagHdmeb a3e3dnMmadymn nbxmmdsEnnb
dmdngoo

e 93MbmAnggMm 3MmMOMY390mab 3nBammyosdn AmboEg8ms bhohnbhngnmn sbsmMndBNLIMZNL
Microsoft Excel-0b 3Mmamasdnb gobmgbo 8o@amadgonbs s hggdbmmmaogma bodysmygogdnb
300myqbgdy

e Lb3zoobbgs babob 93MbMAngyMN vAME6900L goabyzaHedn banbgymmMasEznm
H996mmmangonb sMLboby o 3603369MmMdNL gogbmdngmady

o 3Mm@bNL 3Moghngadn godmyqgbqgdnb ybsmo

e Microsoft Excel-0b 3fMmgMmodnb 89d39mON0 33¢M93900L d9aas® dnMgdgmMn Nb@MMIs300L
qmadhmmbymon babom Asbgms, bobHgdahndsENs, IMBSE3YI700L 30DTSMNDIENY,
©o379003909, Momabmdmnzn sbamadn, d9xsbgds o ©abizbnb godmbsbs

e 3MoxN3q00L, 30bhMaMadgdnbs o bbgzs B}YBJENMbomymMn g3mmM3goob dqgadbo

e 3MmabmdNMydy, 303MmMYBYO0L HabhNMgds o LHSHOLHNZYMO 8BdMNDNL 8793
©o0b336900b go3gmgoy

e  30m907mM0 390939000 365MNBL LEWYI39MBY Foo390Mb EL330900, M8

9139JbhaMo@ dgndmyds 3odmygbgdym ngbsb bonbammadsznm Hygbmemmagngdn 33tMy390d0,
dq0aman LeJansbmMdNL EVLLOYMYOYM B3J3330Ls MY 3MMIbMdNMYdsdn s oML

3MMOMa3sLb0ob s30380MY0 MmN M3HNTsmyMn goabyzghnmgdgdn

majhmmab dgbobyod

e  90m bymMyedznmo 8830050 xdomdb Bdo Georgia-dn Associate, Business
Service & Outsorcing-do;

e 0006009 dn8omo@s synhmmMym 3maddsbns ,SunBreath Corp. Legal Services”-dn
3nb656LOLHVE;

e M8y 3MBLsMMNBZL (CONSULTING) 3693L 3m3336090L, MmammMaEss:
L,030M©ab3oMYos §700" @ ,,KAMERTON TRAVEL"-U;

e 099m 0oL AMbsBogmMdsb bb3oabbgs 3M33560900L BNBSBLYMO 3BIMNDOLS O
93Mbmangymo dmoamomgonl 3MmEqbgddo;

o BLBI3MNES bLdanbxyMMBsEom Hgdmbmmmgngdb (WORD, PPT, EXCEL, IBM SPSS) amgdhmmab
©odb8sMI® ,,30330L00L ybnzgMmLboMaHIn®.



